	  Program Title
	Focus Team – Organizational Strategies (January 24 and 25, 2007)

Wednesday and Thursday – CABOT LODGE



	
	Organizational Strategies Focus Team will meet at the Cabot Lodge for a regular meeting. Agenda items include: updates on written work, developing a plan of action for the year, etc.  

Instructions for participants in filing and completing TARs:

Reports description field should include the assigned session number and title:  #........Focus Team Volunteer -Goal 3 Mtg.  After completing the expense report in PeopleSoft the signature sheet signed by the traveler along with the original receipts for lodging, car rental, tolls etc. should be sent to our office to my attention.  Upon receiving these documents, they will be signed and the originals will be forwarded to travel.  If you are only getting reimbursed for miles and/or per diem meals (no receipts to be attached), the signed signature sheet may be faxed.

Lynette Carris

4-H Youth Development Office

3103 McCarty Hall

PO Box 110225

Gainesville, FL  32611-0225

Phone:  352-846-0996 ext. 241

FAX:  352-846-0999



